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UNOPA Executive Board Meeting Minutes 
October 4, 2016 

3:30 p.m.-4:30 p.m. 
Forestry Hall Building, 1st Floor Conference Room 

 
 
CALL TO ORDER 
President Tricia Liedle called the meeting to order at 3:37 p.m. 
 
Roll Call was taken by Judy Anderson, recording secretary. 
 
MEMBERS PRESENT 
Tricia Liedle, Judy Anderson, Renae Oestmann, Cheryl Wemhoff, Carol Wusk, LeAnn Frobom, Donna 
Bode, Alycia Harden, Marla Nissen 
 
MEMBERS ABSENT 
Barbara Homer, Jill Schurr, Roddy Spangler, Sara Luther, Lorraine Moon, Debbie Hendricks,  
Mary Klucas, Lindsay Augustyn 
 
OTHER MEMBERS PRESENT 
None 
 
AD-HOC COMMITTEE MEMBERS PRESENT 
Jane Schneider, Kelsey Sims 
 
AD-HOC COMMITTEE MEMBERS ABSENT 
None 
 
APPROVAL OF MINUTES 
Minutes of the August 9, 2016, Executive Board Meeting were approved as corrected. There was no 
September board meeting. 
 
TREASURER’S REPORT 
Report attached. The budget will be included next month for the upcoming year. 
 
OFFICER/COMMITTEE REPORTS 
President. No report. 
 
President-elect/Program. No report. 
 
Recording Secretary. No report. 
 
Corresponding Secretary. No report. 
 
Past President/Bradley Munn. No report. 
 
Membership. Report attached. Alycia Harden reported on updated membership numbers since 
submitting her report: 6 New, 59 Active, 3 Associate, 1 Honorary, and 9 Retirees. She noted that Cindy 
Hornung had left the university, thus moving her membership from active to associate.  
 
It was decided that if members lose their UNOPA umbrellas and request a replacement, they can make 
a suggested donation to receive another one. We can’t actually sell the umbrellas due to a sales tax 
issue. 
 
Since we had run out of membership pins and brochures, Alycia brought the following motion to the 
board. Alycia Harden moved to order 500 brochures from Printing Services and 100 pins for new 
members from Awards Unlimited. It was seconded by Cheryl Wemhoff and passed. 



 
Alycia asked for volunteers to help man the UNOPA booth for the upcoming All About You events 
hosted by Campus Recreation. Jane Schneider signed up for November 2 and Cheryl Wemhoff signed 
up for November 3. The October 20 and 27 dates were still open. 
 
Outreach (Hospitality). Report attached. Donna Bode reported on 30 registrations for the General 
Meeting and 36 registrations for the Active Listening workshop. Macie’s Place has been confirmed as 
the program in January. 
 
Secret Friends will be promoted more at the General Membership meeting and it was deemed the 
Mentoring Committee isn’t needed right now. 
 
The high cost of catering was discussed and it was somewhat decided to only offer meals at the 
special award presentation meetings. 
 
Awards. No report. 
 
Career Development & PSP. Report attached. 
 
Communication Technology. No report. 
 
Employee Concerns. Report attached. 
 
Bylaws/Nominating. New director, Cheryl Wemhoff, reported she would copy the flash drive 
containing the bylaws for Digital Commons. 
 
UNOPA Notes. No report. Tricia noted that the current NOTES would be updated to include an edit in 
the president’s letter that was missed. 
 
Ways and Means. Marla Nissen reported the parking lot numbers were going up each game and we 
had earned approximately $2,568 so far. 
 
AD-HOC COMMITTEE REPORTS 
Digital Commons. Report attached. 
 
Marketing. Kelsey Sims shared the results of the survey sent to the UNOPA general membership. 
 
UNFINISHED BUSINESS 
None. 
  
NEW BUSINESS 
Entertainment at the December general meeting will be the Bathtub Dogs, an a cappella group from the 
university. They agreed on the $150 fee even though they usually ask for much more. 
 
It was noted that we would again have a drawing for a gift card from those who worked the parking lot, 
since it was now a budgeted item. We also thought it would be a good idea to have a board member 
open and close the parking lot. 
 
New general meeting locations were discussed—Tricia will check with St. Mark’s Episcopal and the 
Quilt Center, and Judy will check with the Lutheran Student Center. 
 
It was suggested we have articles submitted to Keeping Affiliates Active. Tricia will check with Lindsay 
about doing that. 
     
The meeting was adjourned at 4:55 p.m. 
 
 
 
Submitted by Judy Anderson, recording secretary 
 



TO:     Tricia Liedle  
FROM: Renae Oestmann 
COMMITTEE:  Treasurer 
DATE:   October 3, 2016    
 
Current committee report 
Attached. 
______________________________________________ 
 
TO:     Tricia Liedle 
FROM: Alycia Harden 
COMMITTEE:   Membership 
DATE:   9/27/16 
 
Current committee report 
 
I currently only have 6 membership pins of which 4 need to be given to our new members. 
Thoughts on reordering? Quantity? 
 
I currently only have 6 membership brochures. HR is requesting 300 and we will also need several 
for the All about You event next month. I am proposing we order 500. Attached is the updated 
brochure for your approval before we print.  
 
Current membership is: 
4 - New 
51 - Active 
2 - Associate 
1 - Honorary 
8 - Retiree 
 
______________________________________________ 
 
TO:     Tricia Liedle  
FROM: Donna Bode 
COMMITTEE:   Outreach (Hospitality) Committee  
DATE:   September 29, 2016 
 
Current committee report: 
 
The Outreach Committee met after the Sept 13th General Meeting with Tricia Liedle.  This 
meeting helped to clarify the new responsibilities and changes for the Outreach/Hospitality 
Committee.  The committee will continue with the luncheon preparations as always.  Added 
responsibilities are the Secret Friends and Mentoring programs. 
 
I will have an update on the registrations for the General Meeting and the Art of Listening 
workshop all scheduled for October 11th. 
 
I would like to discuss the cost of catering and linens with having a new caterer for the Unions.    
 
______________________________________________ 



TO:     PATRICIA LIEDLE 
FROM: Lorraine Moon and Debra Hendricks 
COMMITTEE:   Career Development/PSP 
DATE:   September 26, 2016 
 
Current committee report 
 
New committee members are Beth Zager and Sue Wesely. 
The Fall Career Development workshop will take place from 1:00 – 3:00 p.m. on Tuesday, 
October 11, in the Unity Room of the Multicultural Center.  The workshop will follow the 
UNOPA meeting that is being held in the Nebraska Union. 
 Topic:   Active Listening 
 Speaker:  Liz Banset from the Office of Research and Economic Development 
 See attachment for details of presentation 
 
Since the workshop follows our UNOPA luncheon, Debbie and I are only planning on having 
beverages available. 
 
UAAD members have been invited to the workshop.  UNL Today has been notified.  Kelsey Sims 
has posted the information on Facebook. 
 
We have had two suggestions for a spring workshop.  We would like the input of the Board 
members. 
 1.  Our October luncheon speaker is willing to present a two-hour workshop on the same 
subject.  She would keep it light and it would be more detailed. 
 2.  A NEOPA speaker (Jill Averyhart:  “Who Put a Lizard in My Lasagna?” – suggested 
by Lola.  We do not know her availability. 
______________________________________________ 
 
TO:     Tricia Liedle 
FROM: Carol Wusk & Leann Frobom 
COMMITTEE:   Employee Concerns/Employee Benefits  
DATE:   September 26, 1016  
 
Current committee report 
 
I attended the Employee Benefits Committee meeting last week for Diane Wasser.  The NUFlex 
Enrollment period will be October 31-November 18.  Cost will be up approximately 10% (first 
raise since 2009).  The CAN Long Term Care Insurance rate also increases (Genworth). 
 
Blue Cross/Blue Shield is offering a new free Fit4D program, a diabetic program, and a new Spine 
Pain Management Program (pdf files attached).  
 
Chancellor’s Campus Safety Committee.  
Since lack of communication is a factor in negative results on campuses, UNL Alert and 
Alertus are being integrated.  UNL hosts a large number of visitors at any time, especially 
in the summer.  This would mean that when there is a UNL alert, it would appear on 
every computer on campus.  The advantage to this is that it helps keep our visitors safe. 
 
______________________________________________ 



 
 
TO:     Tricia Liedle 
FROM: Jane Schneider 
COMMITTEE:   Digital Commons 
DATE:   October 4, 2016  
 
Current committee report 
 
UNOPA’s digital commons has been updated with the latest annual report and 2015-2016 
newsletters. 
 
UNOPA Board and General meeting minutes will be added to the site soon. 
 
______________________________________________ 
 

 
 
 
 
 
 
 
 
 

http://digitalcommons.unl.edu/unopaannrpts/
http://digitalcommons.unl.edu/do/search/?q=%28 UNOPA Notes %29&start=0&context=52045&sort=date_desc
http://digitalcommons.unl.edu/do/search/?q=%28 UNOPA Notes %29&start=0&context=52045&sort=date_desc


 

Balances:
Beginning Checking Account Balance - 9/1/2016 4,012.09$      

Income:
Deposit 9/2/16 Membership Dues $109.00
Deposit 9/9/16 Donation from Luise Berner $10.00
Deposit 9/9/16 Membership Dues $36.00
Deposit 9/13/16 Donation Anonymous Donor $21.00
Deposit 9/15/16 Sept. General Meeting 50/50 Drawing Income $21.00
Deposit 9/15/16 Sept. General Meeting Meal Income $152.75
Deposit 9/16/16 Membership Dues $105.00
Deposit 9/28/16 Membership Dues $15.00

Total Income: $469.75

Expenses:
9/1/16 Centerpieces for Sept. General Meeting $2.56
9/1/16 Centerpieces for Sept. General Meeting $15.33
9/8/16 Centerpieces for Sept. General Meeting $7.08
1035-9/8/16-Homer NEOPA Membership Renewal $20.00
9/12/16 Door prizes for Sept. General Meeting $18.02
9/27/16 Centerpieces for Oct. General Meeting $23.55

Total Expenses: $86.54

Outstanding Expenses:
1037-8/26/16-Liedle NEOPA Membership 20.00$         
1038-9/26/16-July Workshop Refreshments 155.26$       
1039-9/26/16-Sept. General Meeting Catering 221.24$       

Total Outstanding Expenses: 396.50$         

Ending Checking Account Balance - 9/30/2016 3,998.80$      

Beginning Cost Center Balance - 9/1/2016 (1,193.50)$     

Income:
Membership Dues-9/6/2016 150.00$       
Membership Dues-9/9/2016 15.00$         
Membership Dues-9/16/2016 15.00$         

Total Income: 180.00$         

Expenses:

Total Expenses: $0.00

Ending Cost Center Balance - 9/30/2016 (1,013.50)$     

Ending Checking Account Balance - 9/30/2016 3,998.80$      
Ending Cost Center Balance - 9/30/2016 (1,013.50)$     
Total Funds Available: 2,985.30$      

Savings Account Balance - 9/30/2016 11,503.92$    

55th Anniversary Balance:  $93.00 - $6.36 (sales tax) = $86.64

UNOPA Treasurer's Report -- September 2016



 







  



 

 

UNOPA 
Membership 
Application 

(membership year– 
July 1 to June 30) 

Name___________________________ 

Campus Address__________________ 

Campus Zip_____________________ 

Campus Phone___________________ 

Department______________________ 

Title____________________________ 

Email Address____________________ 

Make checks payable to UNOPA  

Please visit unopa.unl.edu for the   
membership director contact information. 

University of 
Nebraska Office 

Professionals 
Association 

UNOPA 

unopa.unl.edu 

Providing 
opportunities for 

professional growth 
and promoting high 

professional standards 
for our membership 

Type of Membership Desired              
(please check one) 

 Active $15 

 Associate $15 

 Retired $2 

 Life $200 

UNOPA member referred by: 

Additionally 

x� UNOPA NOTES is the monthly      
newsletter that keeps members 
informed on all aspects of the  
Association. 

x� Visit our website at unopa.unl.edu 
for the latest news, meeting   
schedules, information updates 
and more. 

x� LIKE us on Facebook at 
www.facebook.com/unopa.edu  

x� UNOPA is affiliated with the     
Nebraska Educational Office    
Professionals Association 
(NEOPA) and the National       
Association of Educational Office 
Professionals (NAEOP). 

x� We present numerous awards for 
outstanding service. 

x� UNOPA members represent       
employees on many University     
committees. 

Welcome to 
UNOPA

Support�
�

“The continuing professional development of our 

support staff is a critical component of our      

VXFFHVV�DV�1HEUDVNDҋV�/DQG�*UDQW�DQG�VWDWH�
university. The University of Nebraska Office  

Professionals Association has a long and       

productive history of providing such development 

opportunities to our staff. This will be increasingly 

important as we work to enhance the quality of 

the University.” 

� � � ��+DUYH\�3HUOPDQ�
&KDQFHOORU������������

�� 8QLYHUVLW\�RI�1HEUDVND�/LQFROQ�
�

The University supports administrative leave 

being granted for attending UNOPA activities 

with approval from your immediate   

supervisor. �

Objectives

I. To encourage educational office personnel to 

continue in their professional growth through the 

National Professional Standards Program (PSP),        

sponsoring workshops for both members and 

nonmembers, and promoting participation in the 

Nebraska Educational Office Professionals    

Association (NEOPA) and the National            

Association of Educational Office Professionals 

(NAEOP).

II. To identify employee concerns, especially those 

affecting the office, and to work within the       

University system to address those concerns. 

III. To encourage all members to interact with and 

learn from one another through mentoring      

programs, classes, and workshops; to serve on 

various committees; and to develop leadership 

skills by directing or serving on these committees. 

IV. To encourage all members to broaden their    

understanding of the University of Nebraska, its 

goals and functions, and the relationship between 

the University and the community. 

Membership

Membership is open to individuals         

interested in promoting the objectives of 

the Association. 

Classifications: 

x� Active Members– of f ice personnel  in 

the educational system of the University. 

They are entitled to vote, hold office and 

participate in all activities. 

x� Associate Members– individuals who 

DUH�LQWHUHVWHG�LQ�DGYDQFLQJ�WKH�REMHF�
tives of the Association but who are not 

eligible to be active members. They pay 

dues and have active member privileges   

except for voting and holding office. 

x� Retired Members– ret i red UNOPA 

members who desire to keep in touch 

with the Association and the University 

FRPPXQLW\��7KH\�PD\�YRWH��KROG�DQ�DS�
pointed office and serve on committees. 

x� Life Members– act ive members who 

have paid life membership dues. They 

have all the rights of active members.

x� Honorary Members– individuals who 

have made significant contributions to 

the growth of UNOPA, its members and 

are conferred with the approval and  

majority vote of the Executive Board. 

They pay no dues yet are entitled to all 

active member privileges except for the 

right to vote and to hold office.

7�hank you for taking a few minutes to 

look at our Association and to consider 

joining us in our various activities. The     

University of Nebraska Office Professionals  

Association (UNOPA) is an association   

affiliated with the University that represents 

WKH�RIILFH�SURIHVVLRQDOV�RI�81/��,W�LV�D�JUHDW�
way to get acquainted with other University 

HPSOR\HHV�DQG�WR�OHDUQ�PRUH�DERXW�WKH�8QL�
versity community as a whole.

Information
�

x� *HQHUDO�PHPEHUVKLS�PHHWLQJV�DUH�KHOG�
over lunch on the second Tuesday of  

the month, September through May. 

x� Career development workshops/

seminars are held at various times  

during the year and members attend 

these without charge or at a reduced 

rate.

x� There are many other opportunities     

including serving on committees,   

working toward professional growth 

certification, and involvement in the 

state and national associations. 

Consult the UNOPA website 
(unopa.unl.edu) for         

additional information on 
current UNOPA officers. We 
will be happy to answer all 

of your questions. Speak up. Reach out. Join in! 



 
 
 
 
 
 
 

 



 

 
 
 
 
 
 
 



 


